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CONTACT INFORMATION

1. What contact method do you prefer? 
Your Name:      
Note: This person is the only person who will be dealing with me directly. Please choose one person out of your group or company to be this point of contact.

2. Your E-mail Address:      
3. Your Phone Number:      
THE BASICS

What type of service do you need? (Choose all that apply)
 FORMCHECKBOX 

Promotional Materials:      
 FORMCHECKBOX 

Video

 FORMCHECKBOX 

Photo Effects (editing, enhancements, resizing, etc.)
 FORMCHECKBOX 

Photo Conversion (pictures, negatives, etc. to digital format)
 FORMCHECKBOX 

Digital Videos

 FORMCHECKBOX 

New Web Site Design 
 FORMCHECKBOX 

Redesign Current Web site:       
 FORMCHECKBOX 

 New Identity Logo
 FORMCHECKBOX 

Redesign Identity Logo
 FORMCHECKBOX 

Other:      
PROJECT TIME & BUDGET

1. Please give me a description of what you need      
2. What is the desired time frame for development of this project? Date of completion? When would you like development to start?      
3. What is your budget?      
IF YOU ARE REQUESTING A PRICE QUOTE FOR A NEW OR REDESIGNED WEBSITE, PLEASE CONTINUE COMPLETING THE FORMS.  OTHERWISE, YOU HAVE FINISHED AND MAY E-MAIL THE FORM.


YOUR BUSINESS (IF APPLICABLE)

1. What are your main products/services?  What is the nature of your business? How long have you been in business?       


2. Do you currently market this business/idea/product?      
3. Who are your target customers or audience? Youths? Mothers? Businesses? Who will be looking for your site? Who will become interested if they reach your site accidentally?
     
LOOK & FEEL

1. If you need a redesign, let me know EXACTLY what you do NOT like about your current marketing strategies and what you would like to change?      
2.  Does any existing artwork or corporate color schemes that you want incorporated? If so are they in digital format or will the need to be scanned?      
3. If you want pictures, how many will you need? Will you need me to take digital pictures?
     
LAYOUT - WHAT PAGES AND FEATURES DO YOU NEED?

1. Do you intend to maintain the web site yourself?      
2. Are there any web sites that you like?      


3. How many web pages total do you want your site to have?      


Give me a brief overview of your project- the outline and architecture of the site.  As an example, consider the following outline:

	A. HOME PAGE
B. COMPANY PROFILE
    -Our Founder
    -Company History
C. OUR PRODUCTS
    -Widgets
    -Gizmos
    -Whatzits
    -Thingamajigs
D. ORDER FORM
E. CUSTOMER SERVICE
    -Request a replacement
    -Look up a part number
    -Request service
F. CONTACT US
    -Phone List
    -E-Mail Form
    -FAX Info
G. HELPFUL LINKS


In the example above there are 19 pages (7 main pages with 12 sub pages) for the project. It is very helpful if you are able to provide an outline similar to this.
 
4. Check off pages you want below:

 FORMCHECKBOX 
 Home (everyone has at the very least one page)
 FORMCHECKBOX 
 About Us
 FORMCHECKBOX 
 Catalog of Products
 FORMCHECKBOX 
 Clients - a list of your clients
 FORMCHECKBOX 
 Company Profile
 FORMCHECKBOX 
 Contact Us
 FORMCHECKBOX 
 Links Area (for exchanging links with other similar sites)
 FORMCHECKBOX 
 Products Area 
 FORMCHECKBOX 
 Recent Projects Area
 FORMCHECKBOX 
 References/Resume/Portfolio
 FORMCHECKBOX 
 Services
 FORMCHECKBOX 
 Support Area
 FORMCHECKBOX 
 Store/Online Shopping/Order Taking
 FORMCHECKBOX 
 Samples
 FORMCHECKBOX 
 Testimonials
 FORMCHECKBOX 
 Other:      
ADDITIONAL SERVICES AND FEATURES TO ADD TO YOUR WEB SITE
Please check a box next to the features/services you would like to have on your site.

 FORMCHECKBOX 
 Animation
 FORMCHECKBOX 
 Bulletin Board 
 FORMCHECKBOX 
 "Buy One Now" Button
 FORMCHECKBOX 
 Chat Room
 FORMCHECKBOX 
 Counter/Traffic Meter
 FORMCHECKBOX 
 Files for Download 
 FORMCHECKBOX 
 Flash Development
 FORMCHECKBOX 
 Forms 
 FORMCHECKBOX 
 Guestbook 
 FORMCHECKBOX 
 Live Web Cast 
 FORMCHECKBOX 
 Media Streaming 
 FORMCHECKBOX 
 Password Protected Area
 FORMCHECKBOX 
 Rollovers
 FORMCHECKBOX 
 Shopping Cart
 FORMCHECKBOX 
 Video/Audio Streaming
 FORMCHECKBOX 
 Virtual Tours
 FORMCHECKBOX 
 Other, Explain:      
DOMAIN/URL/HOSTING INFORMATION

1. Do you have a domain registered?      
a. If so, what is your domain name?      
b. How long has it been online?      
c. If not, do you need us to register one for you?      
d. What domain name have you chosen?      
2. Do you need Web hosting?      

3. Do you need monthly web site maintenance?      
Please e-mail this form to becky@beckymathewson.com.  I will contact you shortly with a price quote and scope of work document.


